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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  WILL C O N T I N U E  TO ACCUMULATE.  N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T E D  

1940 t o  Date STATE-FEDERAL AGREEMENTS FILE I 
O '  What i s  the  m c t i o n  of the  of f ice  i n  which t h i s  record ser ies  i s  created? 

This of f ice  is responsible fo r  the functional areas: animal industry; consumer 
protection; fue l  and measures; plant  industry; chemical laboratories;  marketing 
and commodity promotion; etc. The Commissioner's Office formulates policy and 
provides leadership t o  the Department of Agriculture in the development of the 
goals and objectives of the Department t o  include the consummation of agreements 
with other State  and Federal agencies. 

1. This f i l e  contains the  following documents (include form numbers and t i t l e s ,  i f  any, 

Documents re la t ing  t o  agreements between the Department of Agriculture 
and the Federal Government (usually the U.S. Department of Agricul- 
ture) .-- - r  

Included are agreements and amendments. 

F i les  a re  arranged by agreement number. 

.. 
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13. Is  t h i s  the  Record Copy o f t h e  ser ies?  

14. Is there  a duplication of t h i s  s e r i e s  i n  another off ice  or agency? 

15. Is the information contained i n  t h i s  se r ies  ever sunanarized or published? 
Attach copy of summary or publication. 

16. Does the  ser ies  contain c lass i f ied  infomation requiring securi ty  handling? 

17. Does the  ser ies  i n i t i a t e ,  amend or termihate agency pol ic ies  and procedures? 

18. Could the function be perfomed if t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is the se r i e s  (or major portion of it) regularly microfilmed? If yes,  vhy? 

20. Does the  record ser ies  provide data as input t o  an EDP f i l e ?  

21. Does the record ser ies  contain documentation produced as EDP'printout? 

22. H a s  the  Federal Government issued instructions governing the  retention/dispo- 

w i t h i n  the of f ice  consummating the document. 

Relations w i t h  Federal Government i n  use of Federal 6unds. 

s i t i on  of these f i l e s ?  

23. W i l l  there  be a need for these records 10. 15 vears from now? If ves. w h a t ?  
~ . . -  ~ 

~ - I  

2b. K Q U I R E F T N T S .  The following requires the f i l e s  t o  be kept see below years:  

a. [ ]STATE b. [ ISTATWE OF c. ]AUDIT d. []FEDERAL e.    ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PEFUOD LAW DECISION VALUE 

(Cite Lm, S t a t u t e ,  or  other  reason for the re t en t ion  requirement) 
Upon consummation of the agreement, hold u n t i l  1 January, then send t o  Archives. 

25. AGENCY K C O M N D A T I O N S .  This ngency reconmends tha t  the f i l e  se r ies  be cut off at the end 
of each -bdCALZNDAR YEAR -[]FISCAL YEAR -[]OTHER .then : 

[ ] Hold i n  the current f i l e s  area m n t h ( s ) /  year (s ) :  
[ 1 Transfer t o  [ 1 S ta te  Records Center [ 1 Local Holding Area; hold year (s ) :  

[ 1 Transfer t o  State  Archives for  permanent retention. 

[ Other:- (Specify) - 

[ 1 Destroy. 

[ I Destroy immediately a f t e r  cut-off. - 

Upon consummation of the Agreement, place the or iginal  copy i n  the inactive f i le .  
Cut off the inactive f i l e  a t  the end of the CY; then, r e t i r e  t o  the Archives. 

Copies of agreement i n  the individual of f ices  - Hold i n  active f i les u n t i l  obsolete, 
revised, or no longer applicable; then, t ransfer  t o  inactive f l l e s ;  cu t  off inactive file! 
a t  the end of the CY. H o l d  i n  current files area 1 year; then, destroy. - 

6 .  
i n  paragraph 25 
a m -  


